TRUONG PAI HOC NHA TRANG
Khoa/Vién: Cong nghé Thong tin
B mén: Hé thong Théng tin

CHUONG TRINH GIANG DAY HQC PHAN
1. Thong tin vé hoc phin va 16p hoc

Tén hoc phén: Tin hoc co s&

M3 hoc phan: SOT302 S tin chi: 3 2LT+1TH)
Dao tao trinh do: Pai hoc

Hoc phan tién quyét:

B mén quan 1y hoc phan: Hé thong Thong tin

Giang day cho (cac) 16p/nhom: 7TM2

Thuoc Hoc ky: I Nam hoc: 2015-2016

2. Mo ta tom tat hoc phin ’ ‘

Hoc phan trang bi cho nguoi hoc nhiing kién thirc co ban vé cong nghé¢ thong tin:
thong tin va xtr Iy thong tin, cau truc tong quat cua may tinh, mang may tinh, virus, h¢ diéu
hanh va by phan mém van phong cua Microsoft.

Sau khi hoc xong hoc phan nay, nguoi hoc c6 thé si dung thanh thao hé diéu hanh
Microsoft Windows 7, cic phin mém soan thao vin ban Microsoft Word, xir Iy bang tinh
Microsoft Excel, cong cu thuyét trinh Microsoft PowerPoint, dong thoi c6 thé sir dung
Internet trong viéc tim kiém, trao d6i thong tin.

3. Thong tin vé gidng vién

Ho va tén: Ha Thi Thanh Nga Chure danh, hoc vi: Giang vién, Thac sy
bié¢n thoai: 0935 401517 Email: ngal4d7@gmail.com

Pia diém, lich tiép SV: Sang tht 5 hang tuan tai G8

4. Muc tiéu va phwong phap day - hoc ciia cac chi dé

4.1 Muc tiéu va phwong phap day - hoc ciia cac chi dé Iy thuyét

Chii @& 1: Thong tin va ciu tric tong quat ciia may tinh dién tir

~ Noi dung Muc tiéu day-hgoc | Phwong phap
(Kién thic/K¥ nang) day — hoc

Kién thirc 1
1. Thong tin va xt 1y thong tin

2. Biéu dién thong tin trong may tinh dién tir
3. Chuyén doi giita cac hé dém

4. Khai niém vé tin hoc

5. May tinh dién tir va lich sir phat trién

6. CAu triic tong quét ciia may tinh dién tir

Thuyét giang

Ky nang 2

1. Biéu dién thong tin trong may tinh dién tir A
£ & may i Bai tdp nhanh
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2. Biéu dién s6 trong cac hé dém khéac nhau
3. Thyc hién céc phép toan so6 hoc nhi phan
4. Phan biét cac thanh phan cua may tinh dién tir

Chiu dé 2: Hé diéu hanh Microsoft Windows 7/8

~ Noi dung Muc tiéu day-hoc Phuwong phap
(Kién thuc/K¥ nang) day — hoc
Kién thirc 1
1. Cac thao tac co ban trén Windows7 Thuyét giang
2. Cac chwong trinh tién ich ctia hé diéu hanh
Windows7
K¥ niang 2
1. Thao tac trén hé diéu hanh Windows: khéi Thuyét giang
dong may tinh, tit may, st dung ban phim va
chudt; Thao tac voi tap tin va thu muc; Céc thao
tac co ban trén cac doi tuong cua Windows
2. Str dung mot s6 chuong trinh tién ich cia hé
dicu hanh: Windows Explorer, MS Paint,
Calculator, Windows Ease of Access, Windows
Accessories. ’
3. Tuy chinh h¢ thong may tinh véi Control Panel
Chii dé 3: Phin mém soan thao viin ban Microsoft Word
~ Noi dung Muc tiéu day-hoc Phuwong phap
(Kién thirc/K¥ nang) day — hoc
Kién thirc 1
1. Céc thao tac co ban trong MS Word Thuyét giang
2. Soan thao va dinh d,ang van ban ) =
3. Thao tac trén cac doi tugng cia van ban Slnl} vién tu
4. M6t s6 k¥ nang ho tro soan thao bao cao
5. Dinh dang trang va in an
Ky néang 2
1. Thuc hién cac thao tac co ban khi lam viéc vdi Gidne d
MS Word: tao méi, mo, dong, luu tép tin . lang day
, A x A N , thong qua thuc
2. Str dung b0 go tieng Viét trong soan thao hanh

3. Nhap va dinh dang van ban

4. Chén cac ddi tugng vao vin ban va dinh dang,
trang tri

5. Thuc hién céc thao tac dinh dang trang, in an

Chii dé 4: Phin mém xir Iy bang tinh Microsoft Excel




~ Noi dung
(Kién thitrc/Ky nang)

Muc tiéu day-hoc

Phuwong phap
day — hoc

Kién thirc

1. C4c thao tac co ban trén phan mém MS Excel
2. Céc loai dia chi va cac kiéu dit liéu trong MS
Excel

3. Cac thao tac soan thao dir liéu

4. Céc ham tinh toan trong MS Excel

6. Biéu dd va in 4n

7. Co so dir liéu trong MS Excel

T6 chirc hoc

tap theo nhém

K¥ nang

1. Thuc hién cac thao tac co ban khi lam viéc véi
MS.Excel: m¢ bang tinh, dong va luu bang tinh
2. Thao tac va dinh dang cac kiéu dit liéu co ban
3. Sur dung cac ham trong MS Excel

4. Thuc hién cac thao tac dinh dang, in an

5. Tao biéu d6

6. Thao tac voi1 co so dir liéu

Bao cao nhém

Chii @& 5: Phan mém tao phién thuyét trinh Microsoft PowerPoint

~ Noi dung
(Kién thtrc/K¥ nang)

Muc tiéu day-hoc

Phwong phap
day — hoc

Kién thirce

1. Cac thao tac co ban trong MS Power Point

2. Cach xay dyng slide

3. K¥ thuat trinh dién, thiét 1ap va phat hanh bai
trinh dién

4. Céch st dung cac template va thiét 1ap cac
slide dac biét

T churc hoc
tap theo nhom

KY¥ nang

1. Thuc hién cac thao tac co ban khi lam viéc voi 1 Gidne d
MS Power Point: m¢ slide, xem slide, dong va 2 lang day
. thong qua thuc
luu slide hanh
2. Thiét ke phién trinh dién c6 sir dung céc thao
tac vo1 van ban, cac doi tuong do hoa, va céc
hi€u tng tao ra mot bai trinh dién c6 stc thu hut.
3. Su dung céc template va thiét 1ap céc slide dac
biét: slide master, slide muc luc, tao cac nat hanh
dong...
Chii a2 6: Internet
Noi dung Muc tiéu day-hoc Phwong phap
day — hoc
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(Kién thirc/K¥ nang)
Kién thirc Thuyét gidng
1. Mang may tinh va internet 1
2. Cac ung dung co ban cua internet
3. Gioi thiéu Virus
Ky ning Thuyét giang
1. ,Vr;in dung va khai thac dich vy internet: tim 1
kiém, chia s¢ thong tin, thu dién t. Su dung
cong cu tim kiém truc tuyén (Google), thu di¢n
tr (Gmail), luu trr ddm may (Google Drive,
OneDrive...), Teamviewer, tao web ca nhan
(Google Site)
2. Str dung phan mém diét virus may tinh
4.2 Muc tiéu day - hoc ciia cac chit dé/bai thwe hanh
Chii dé/bai thyc hanh Muc tiéu day-hgc
1. Bai tap thuc hanh s6 1 3
2. Bai tap thuc hanh s 2 3
Muc tiéu dgy-hoc: . )
1. Co thé nho va nhdc lai cac phan kién thirc can ban dwoc trinh bay
2. Hiéu va giai thich duoc cho cac bai tdp lién quan
3. Vdan dung kien thirc da hoc
5. Phan bd thoi gian ciia hoc phan
Phén bo so tiet cho hinh thirc day - hoc
Chu de Lén l6p Thue Tw 2
- - N t Tong
Ly Bai tap Thao hanh, nghién
thuyet : luan thue tap ciru
1 2 3 1
2 3 1 1 4
3 3 2 1 10
4 4 3 2 10
5 1 1 4
6 2 0 2
6. Tai li€éu day va hoc
Nim Dia chi Muc dich
A et o A s yen P Nha khai str dung
T Ten tac gia Tén tai ligu ’;‘;‘: xudtbén | thactai | Tailiew | Tham
liéu chinh khao
1 | B mon Ky thuat | Bai giang Tin | 2014 | PHNT | Khoa X
phan mém hoc co s& CNTT
2 | Beth Melton, Mark | Microsoft 2013 | O’Reilly | Gido X




Dodge, Echo | Office Media, | vién
Swinford, Andrew | Professional Inc.
Couch, Eric | 2013 Step by
Legault, Ben | Step
M.Shorr,  Ciprian
Adrian Rusen
3 | Nguyén Thanh | Huéng dan sur | 2007 | NXB Thu X
Cuong dung Internet Théng | vién
ké
4 | Ha Thanh Lam quen vai | 2009 | NXB Thu X
Internet Théng | vién
ké

7. Yéu cau cua giang vién doi voi hoc phan

- SV phai doc bai giang [1] va thyc hanh theo bai giang trudc khi dén 16p.

- Chuan bi nhitng cau hoi ma sinh vién khong hiéu hoic khéng thao tac duoc.

8. Panh gia két qua hoc tip
8.1 Lich kiém tra giira ky (dw kién)

Lan Tuin Hinh thirc kiém tra Chii d¢/Noi dung dwogre kiém tra
kiem thi
tra
1. 14 Thuc hanh trén may+Béo | 3,4,5
cao nhom

8.2 Thang diém hoc phan

TT

DPiém danh

gia

Trong so

(%)
1 | Piém chuyén can (PCC) 10%
2 | Piém cac 1an kiém tra gitra ky (KT)
y PN . 40%
3 | biém cong (phéat biéu, bai tap, bai tdp nhom)
Thi két thuc hoc phan (THP): 50

- Hinh thirc thi: Thuc hanh

- Pémo: O

Pé dong:

PHP = PCC x 0.1 + (KT+ diém cdng) x0.4 + THPx 0.5

TRUONG BQ MON
(Ky va ghi ho tén)

(CAC) GIANG VIEN
(Ky va ghi ho tén)




