TRUONG PAI HOC NHA TRANG
Khoa/Vién: Cong nghé Thong tin
B6 mon: Hé thong thong tin
PE CUONG CHI TIET HQC PHAN

1. Thong tin vé hoc phan:
Tén hoc phan:

- Tiéng Viét: THU'C HANH TIN HQC CO SO

- Tiéng Anh: BASIC INFORMATICS PRACTICE
M3 hoc phan: SOT304/SOT204 Sé tin chi: 1(1-0)
bao tao trinh do: PBai hoc/Cao déng
Hoc phan tién quyét: Khéng c6
2. Thong tin vé giang vién:
Ho va tén: Ha Thi Thanh Nga Chutre danh, hoc ham, hoc vi: Giang vién, Thac si
bién thoai: 0935401517 Email: ngal47@gmail.com
Dia diém, lich tiép SV: Sang tht 3 hang tuan, tiét 4-5 tai vin phong B6 mén HTTT (G6)
3. M6 ta tém tat hoc phan:

Trang bi kién thirc va k¥ ning sir dung may tinh trong cic cong viéc nhu soan thao
van ban, st dung bang tinh di¢én tir, khai thac va st dung Internet, sir dung cac cong cu
trinh chiéu, khai thac va st dung cac phan mém tng dung khac; gitp hiéu rd cach thirc
hoat dong co ban cua hé diéu hanh Windows

4. Muc tiéu:

Gitp sinh vién c6 du kién thirc va k¥ ning can thiét dé hoc cac hoc phan tin hoc
nang cao va tin hoc chuyén nganh hodc cac hoc phan thudc cac chuyén nganh khéac c6
ung dung tin hoc; sinh vién cé k¥ ndng sir dung may tinh va internet phuc vu hiéu qua
cho cong viéc va cudce séng.

5. Két qua hoc tip mong doi (KQHT): Sau khi hoc xong hoc phén, sinh vién c6 thé:
a) Quan ly tai li€u trén may tinh, st dung cac tién ich trén Windows.
b) Soan thao van ban vdi Microsoft Word.
C) Xurly bang tinh v4i Microsoft Excel.
d) Tao phién trinh chiéu v6i Microsoft PowerPoint.

e) Su dung cac dich vu trén internet; tim kiém tai liéu, thong tin trén mang dé phuc
vu hoc tap, giai tri, giao tiép...

f) Tham gia tich cuc vao gio giang
6. K¢ hoach day hoc:
6.1 Ly thuyét: khdng c6
6.2 Thuc hanh:

| STT | Bai/Chii dé | Nham | S6 | Phwongphdp |  Chudn bi ciia

1



dat tiét day — hoc nguoi hoc
KQHT
2 | Hé diéu hanh Windows a,f 4 Giang day | Bai tap Windows
2.1 | Tong quan vé hé diéu hanh thong qua thuc | trong tai liéu day
2.2 | Cac tinh nang va thanh phan hinh va hoc 1
co ban cua Windows
2.3 | Cac thao tic co ban trén
Windows
2.4 | Cac chuong trinh tién ich
cua hé diéu hanh Windows
3 |[Soan thdao vdn ban bang | b, f 10 | Giang day | Bai tap Word
phan mém Microsoft Word thong qua thuc | trong tai li¢u day
31 | Pdc diém ctia phan mém hanh va hoc 1
MS Word
3.2 | Céc thao tac co ban vdi MS
Word
3.3 | K§ nang soan thao va dinh
dang van ban
3.4 | Thao tac trén cac dbi tuong
cua van ban
3.5 | Mot s6 tinh ning ho tro
3.6 | Dinh dang trang va in 4n
4 |Xi ly bang tinh bang| c,f 10 | Giang day | Bai tdp Excel
Microsoft Excel thong qua thuc | trong tai liéu day
4.1 | Céc tinh nang cua phan hanh va hoc 1
mém MS Excel
4.2 | Cac thao tac co ban trén
phan mém MS Excel
4.3 | Cac loai dia chi va cac kicu
di¥ liéu trong MS Excel
4.4 | Cac thao tac soan thao dir
liéu
4.5 | Cac ham tinh toan trong
Excel
4.6 | Biéu dd vain 4n
4.7 | Co so dir liéu trong MS
Excel
5 | Tao phién thuyét trinh bang | d, f 4 | Giang day | Bai tap
Microsoft PowerPoint thong qua thyc | PowerPoint trong
51 | Cac thao tic co ban trong hanh tai ligu day va
MS PowerPoint hoc 1
5.2 | Ky thuat xay dung slide
5.3 | Ky thuat trinh chiéu, thiét




5.4

lap va phat hanh bai trinh

chiéu

Céch sur dung cac template
va thiét 1ap cac slide dac biét

6
6.1
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6.3

Internet

Mang may tinh va internet
Céac tng dung co ban cua

internet

Virus may tinh va an toan

thong tin

2 Sinh vién tu
nghién cuu tai
nha; Trao ddi,
thao luan trén

phong may

Bai tap Internet
trong tai li¢u day
va hoc 1

7. Tai liéu day va hoc:
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8. Yéu cau cua giang vién doi véi hgc phan:

- SV doc trudce bai giang, xem tai lidu tham khao theo yéu cau caa GV.

- Phong may thuc hanh c¢6 cai dat Windows 7, bd Microsoft Office 2013.

- Phong may cai mém quan 1y 16p hoc (netop school hay netop teacher) hodc trang bi
may chiéu va cé két noi Internet




9. Panh gia két qua hoc tap:
9.1 Lich kiém tra giira ky (dw kién):

Lan ‘ X
L2 Tiet Hinh thirc s A2 T As .2 Nham dat
k;re‘;n i Kidm tra Chu dé/Noi dung duoc kiém tra KQHT
1 Hél‘ng Lambaitap |1,2,34 a,b,cd
tuan

9.2 Thang diém hoc phin:

STT Hinh thirc danh gid Nham dat KOHT | Trong s6 (%)
1 | Chuyén can/thai do e 10
2 | Trung binh céc lan kiém tra a,b,cd 40
3 | Thi két thuc hoc phan b, ¢ 50
- Hinh thirc thi: Thyc hanh trén may
-péms: Pé dong:
TRUONG BO MON (CAC) GIANG VIEN

(Ky va ghi ho tén)

(Ky va ghi ho tén)

Ha Thi Thanh Nga




