TRUONG PAI HOC NHA TRANG
Khoa/Vién: Cong nghé Thong tin
B0 mén: Ky thuat phan mém
DE CUONG CHI TIET HQC PHAN

1. Thong tin vé hoc phan:
Tén hoc phén:

- Tiéng Viét: TIN HQC CO SO.

- Tiéng Anh: BASIC COMPUTER
M3 hoc phan: SOT303 S6 tin chi: 2 (2-0)
bao tao trinh d9: Pai hoc.
Hoc phan tién quyét: Khong
2. Thong tin vé giang vién:
Ho va tén: Ha Thi Thanh Nga

Chure danh, hoc ham, hoc vi:  Giang vién, Thac s¥
bién thoai: 0935401517 Email: ngal4d7@gmail.com

Dia chi trang web/ngudn dif liéu internet clia giang vién:
Pia diém, lich tiép SV: Sang tht 7 hang tuan (tir 9g40) tai BM HTTT
3. M ti tom tiat hoc phan:

Trang bi kién thirc va ky nang st may tinh trong cac cong viéc nhu soan thdo van

ban, si dung bang tinh dién tir, khai thac va st dung Internet, sir dung cac cong cu trinh

chiéu, khai thac va st dung cac phan mém tng dung khéc; giup hiéu rd cach thirc hoat

dong co ban cua h¢ diéu hanh Windows. mdt s6 van dé lién quan dén an toan thong tin va

phép luat trong str dung CNTT.
4. Muc tiéu:

Giup sinh vién c6 du kién thirc va ky nang can thiét dé hoc cac hoc phan tin hoc nang

cao va tin hoc chuyén nganh hodc cac hoc phan thugc cac chuyén nganh khéc c6 tng dung

tin hoc; dé sir dung mdy tinh va internet phuc vu hi€u qua cho cong viéc va cudc song.

5. Két qua hoc tip mong doi (KQHT):

a) Trinh bay duoc khai niém vé thong tin va xir 1y thong tin; cic thanh phan co ban cia

hé thong xir 1y thong tin ty dong, nam duoc nguyén 1y biéu dién thong tin trong may

tinh dién tr.
b) Trinh bay dugc khai niém co ban vé may tinh va mang may tinh.
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Liét ké duoc cac tng dung cua cong nghé thong tin va truyén thong.

d) Trinh bay duoc mét s6 van dé lién quan dén an toan thong tin va phap luit trong sir
dung CNTT.
e) Liét ké va mo ta cac thao tac trén hé diéu hanh MS Windows nhim khai thac hiéu qua
may tinh.
f) Trinh bay duoc cac thao tic trén MS Word dé soan thao duoc cac vin ban thong
thuong.
g) Liét ké va mé ta cac ham thong dung trong MS Excel dé van dung trong xir Iy bang
tinh tu dong.
h) Trinh bay dugc cic thao tic trén MS PowerPoint dé tao cac phién thuyét trinh mot
cach hiéu qua.
i) Trinh bay dugc cac khai niém lién quan dén Internet. Str dung hiéu qua Internet trong
viéc tim kiém, trao doi thong tin...
6. Ké hoach day hoc:
6.1 Ly thuyét:
Nham , .
STT Chirong/Chi @6 dat Soj Phuwong phap Chudn bi cua
KQHT tiéet day — hoc nguoi hoc
1 | Hiéu biét vé CNTT co bin
1.1 | Thong tin va xu ly thong tin a
1.2 | Biéu dién thong tin trong a
may tinh dién tur b
1.3 | Kién thirc co ban vé may tinh
va mang may tinh c Thuyét giang + ) .
1.4 | Cac tng dung cua cbng nghé SV tu doc va ty Xem trude Bai
] . 6 , giang chuong 1.
thong tin — truyén thong hoc mot s0 muc
(CNTT-TT) (1.5,1.6,1.7)
1.5 | Céc van dé an toan thong tin | d
co ban khi lam viéc voi may
tinh
1.6




Mot sd van dé co ban lién
quan dén phap luat trong st
dung CNTT

2.1

2.2
2.3
2.4
2.5
2.6

St dung may tinh co ban
Céc thao tac co ban v4i may
tinh

Lam viéc véi Hé diéu hanh
Quan ly thu muc va tap tin
Mot s6 phan mém tién ich
St dung tiéng Viét

St dung may in

Thuyét giang +
Minh hoa +

Thao luan

Xem trudc Bai

giang - chuong 2.

3.1

3.2

3.3
3.4

3.5

3.6

3.7

Xir ly van ban co ban

Kién thurc co ban vé vin ban,
soan thao va xur ly van ban
St dung phan mém MS
Word

Pinh dang van ban

Nhing (embed) céac dbi
tuong vao van ban

Két xuat va phan phdi vin
ban

Soan théng diép va van ban
hanh chinh

Xu ly bang tinh nang cao

Thuyét giang +
Minh hoa

SV tu doc muc
3.3, 3.4 d¢ lam
bai tap tai l6p

Xem trudc Bai

giang - chuong 3.

4.1

4.2

4.3

4.4
4.5

Sir dung bang tinh co ban
Kién thic co ban vé bang
tinh

St dung phan mém MS
Excel

Thao tac trén bang tinh

Biéu thtc va ham

Dinh dang bang tinh

Thuyét gidng +
Minh hoa + SV
tu hoc mot sb
nhom ham don
gian dé thao
luan va lam bai

tap tai l6p

Xem trudc Bai

giang - chuong 4.




4.6

Biéu do

4.7 | Két xuat va phan phdi trang
tinh, bang tinh
4.8 | Xu ly bang tinh néng cao
5 | Sir dung trinh chiéu co ban
5.1 |Kién thirc co ban vé bai
thuyét trinh va trinh chiéu
5.2 | St dung phin mém MS
Power Point .
. ) . , Thuyét giang + _
5.3 | Xay dung ndi dung bai thuyet ) Xem trudc Bai
< Demo minh
trinh 4 giang chuong 5.
2 N hoa + Thao
5.4 | Pua bi€u do, so do vao trang
A luan
thuyét trinh
55 | Pua cac ddi twong dd hoa
vao trang thuyét trinh
5.6 | Chuan bi, trinh chiéu va in
bai thuyét trinh
6 | Sir dung internet co ban
6.1 | Kién thirc co ban vé Internet .
. Thuyét gidng + _
6.2 | Su dung trinh duyét web Xem trudc Bai
SV tu doc va _
6.3 | Sur dung Web 2 giang chuong 6.
. hoc muc 6.1,
6.4 | St dung thu dién tir
. o . 6.2, 6.3
6.5 | Mot sO dang truyén thdng so
thong dung
7. Tai liéu day va hoc:
Muc dich
Nam Nha str dung
, , Dia chi khai i
STT Tén tac gia Tén tai liéu | xuat xuat Tai
thac tai liéu Tham
ban ban liéu
) khao
chinh




B0 mon Ky thuit | Bai  giang | 2018 DHNT
phan mém Tin hoc co
SO
Pham Hong Thai, |Gido trinh | 2008 |NXB  |Thuvién
Pao Minh Thu, |[thuc  hanh Dai, hoc
Luong Viét |Tin hoc Co Quoc
Nguyén, Du | s0. gia Ha
Phuong Hanh, NOI
Nguyén Viét Tan
bao Kjén Quéc, |Tin hoc co| 2006 |[NXB GV cung cap
Bui Thé Duy SO DPHQG
Ha Noi
Truong Pai hoc |Tin hoc co| 2011 |[NXB GV cung cip
FPT Sé: (Ban dich Bach
tieng  Viét, Khoa
phién  ban Ha No1
2011)
Beth M., Mark | Microsoft 2013 O’Reill | GV cung cap
D., Echo S., | Office y Media
Andrew C., Eric | Professional
L., Ben M. S. and | 2013  Step
Ciprian A.R by Step
BO mon Tin hoc  |[Tai liéu o6n Truong https://sites.qgo
thi ching chi Pai ogle.com/a/hpc
CNTT co hoc c.edu.vn/tai-
ban Noi vu lieu-hoc-

Ha Not tap/tai-lieu-on-
tap-thi-chung-
chi-ung-dung-
cong-nghe-
thong-tin.

Microft Free https://products
Microsoft .office.com/en-
Office us/office-
Online, online/docume
Word, nts-
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Excel,

Powerpoint

spreadsheets-
presentations-

office-online

8. Yéu cau cua giang vién doi véi hgoc phan:

- SV phai tham gia it nhat 80% sb tiét trén 16p

- Phong hoc phai c6 may chiéu/TV.

9. Panh gia két qua hoc tap:

9.1 Lich kiém tra giira ky (dw kién):

(Ky va ghi ho tén)

Lan i .
, Tiet , . . Nham dat
kiem Hinh thirc kiem tra Chu dé/Noi dung duoc kiém tra
thie KQHT
tra
1 | 41-45 | Bao c4o nhom No6i dung chuong 2, 4, 5 c.egh
9.2 Thang diém hoc phan:
STT Hinh thirc ddnh gid Nham dat KOHT | Trong sé (%)
1 Chuyén can, thai d6 hoc tap 5
o | Phat biéu, bai tap trén 16p a->i 10
3 B&o cdo nhém G, 60, h 35
Thi két thuc hoc phan
4 | - Hinh thirc thi: Trac nghiém trén may a->i 50
-Péms: L Pé dong:
TRUONG BQ MON (CAC) GIANG VIEN
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