BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HOC NHA TRANG Poc 1ap — Ty do — Hanh phiic
sé: Yf( /QD-DHNT Khdnh Hoa, ngay4/ thing § nam 2020
QUYET PINH

Ban hanh Quy dinh vé quan Iy viéc in, cAp phéi viin bing, chirng chi
cia Truwong Dai hoc Nha Trang

HIEU TRUONG TRUONG PAI HOC NHA TRANG

Can cit Quyét dinh s6 155/CP ngay 16/8/1966 ciia Hpi dong Chinh phit vé viéc thanh
Idp va quy dinh nhiém vu, quyén han ctia Truong Thity san nay lo Truong Dai hoc Nha Trang;

Cin cit Lugt Gido duc dai hoc ngay 18/6/2012; Ludt sira doi, bé sung mdt sé diéu ciia
Ludt Gido duc dai hoc ngay 19/11/2018 va Nghi dinh sé6 99/2019/ND-CP ngay 30/12/2019
cia Chinh phii ban hanh Quy dinh chi tiét va hwdng dan thi hanh mét s6 diéu ciia Ludt sira
doi, bo sung mot s6 diéu ciia Lugt Gido duc dai hoc;

Cdn cir Quyét dinh s6 527/OD-PHNT ngay 12/6/2017 ciia Hiéu truéng Truong
Pai hoc Nha Trang vé viée ban hanh Quy ché té chitc va hoat dong ciia Truwong Dai
hoc Nha Trang;

Céin cir Thong twe s6 21/2019/TT-BGDPT ngay 29/11/2019 ciia Bé truwedng B Gido
duc va Dao tao vé viéc ban hanh Quy ché quadn Iy bing tét nghiép trung hoc co sé, bang
16t nghiép trung hoc phé thong, bang tot nghiép trung cdp sw pham, bang tot nghiép cao
dding sw pham, vén béng gido duc dai hoc va chitng chi ciia hé théng gido duc quéc dan;

Céin cir Quyét dinh s6 268/0D-PHNT ngay 26/3/2020 ctia Hiéu truong Truong
Pai hoe Nha Trang vé viéc ban hanh Quy ché quan Iy vin béing, chitng chi ciia Trieong
Dai hoc Nha Trang;

Xét dé nghi ctia Trieong phong Dam bdo chat lwong va Khao thi.

QUYET PINH:
Pidu 1. Ban hanh “Quy dinh v& quan 1y viéc in, cAp phdi van bing, ching chi cla
Truong Pai hoc Nha Trang” kém theo Quyét dinh nay.
Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.
Piéu 3. Céc dng, ba Trudng phong Dam bio chét lwong va Khéo thi, Truong don
vi va ¢4 nhén ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC NHA TRANG Doc ldp — Ty do — Hanh phic

‘ QUY PINH
Vé quan ly viéc in, cAp phéi viin bing, chirng chi ciia Truwdmg Pai hoc Nha Trang
(Kem theo Quyét dinh s6 §4 /OD-DHNT ngayf{ thing& néim 2020
cuia Hiéu truong Trieong Dai hoc Nha Trang)

Chwong I
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh

Vin ban nay quy dinh vé quén 1y viéc in, cdp phdi vin bing, chiing chi (VBCC)
tai Truong Dai hoc Nha Trang gdm: quy trinh in, quan 1y, bdo quén, hily phoi VBCC;
quy trinh cdp phdi VBCC va trach nhiém ctia céc don vi, ¢4 nhan lién quan.

Diéu 2. Péi twong ap dung

Quy dinh nay 4p dung cho cac don vi: Phong Pam bao chét lwgng va Khéo thi
(PBCL&KT), Phong Pao tao Pai hoc (DTDH), Phong Pao tao Sau dai hoc (DPTSDH),
Trung tim Dao tao va Bdi dudng (PT&BD) va cac don vi ¢6 chirc ning dao tao, boi
dudng va cip chimg chi tai Truong Pai hoc Nha Trang.

Diéu 3. Danh muc viin bing, chirng chi Nha truwong quin Iy, cAp phat

Vin bing gido duc dai hoc: Bing tién si, Bing thac si, Bing ctt nhan.

Ching chi: Ung dung cong nghé thong tin co ban, Giéo duc qudc phong an ninh,
Thuyén vién tau ca, Nghiép vu diéu hanh/huéng dan du lich quéc té/ndi dia,. ..

Chuong 11
IN VA QUAN LY PHOI VAN BANG, CHUNG CHI

Diéu 4. In phdi viin bing, chirng chi

Phong DPBCL&KT chi tri, phdi hop véi cac don vi ¢6 lién quan thiét ké mAu phoi
VBCC theo quy dinh, trinh Hiéu truéng phé duyét miu phdéi VBCC trude khi tién hanh in
phoi. Viéc in phoi VBCC phéai dam bao chit ché, an toan, bao mét va ¢6 hd so quan ly.

Phéi VBCC phai ¢6 céc ddu hidu biao mat dam bao tinh m§ thudt, tinh bdo mét va
kho 1am gia (tem chbng hang gia, ddu hidu khac). Cac d4u higu bio mat va nhén dang phoi
VBCC duoc Hidu truéng iy quyén cho Trudng phong PBCL&KT nim giit dé phuc vy viée
bao mat, in 4n, nhdn dang va chdng lam gia phoi VBCC.

Hang nim, cin ctr nhu ciu si dung phdi VBCC tir cac don vi lién quan, Phong
PBCL&KT du kién sb lwong phoi VBCC can dat in, trinh Hiéu mrong phé duyét don dat
hang trude khi t chirc in phi VBCC.



Piéu 5. Quan ly phdi vin bing, chirng chi

Viéc quan 1y, sir dung ph6i VBCC phai dam bao chit ché, an toan, khong dé xay
ra thét thoat.

Phoi VBCC phai c6 sé hidu trude khi ¢ip cho céc don vi nhan phdi VBCC. Mdi phoi
VBCC c6 mdt s hiéu riéng. Hiéu truéng quy dinh s6 hiéu phoi VBCC.

Phong PBCL&KT chiu trich nhiém quéan 1y va cip phat phoi VBCC. Phai
¢6 hd so quan 1y viéc cdp phat, sir dung, thu hdi, hily b phdi VBCC. Hb so quén ly
phai dam bao xac dinh dwoc tinh trang sir dung ddi véi tirng loai phdi VBCC khi cin
kiém tra, ddi chiéu. _

Diéu 6. Bio quan phdi viin bing, chirng chi

Noi lru gift phdi VBCC phai dam bao trang thiét bi vé& phong, chdng chay nd,
dap tmg ddy di cic yéu cdu vé an toan, an ninh. Ta, két sit luu giit phéi VBCC phai c6
thudc chéng 4m mdc va diét céc sinh vat gy hai.

Phong DPBCL&KT ¢6 trach nhiém dinh ky kiém tra viéc bio quan phdi VBCC.
Dinh ky hang quy phai kiém tra chit lwong phoi, tinh trang bdo quan phdi, kiém ké s6
lugng phdéi VBCC. Hang nim phai phun thude diét sinh vat gy hai va bao dudng cdc
thiét bi dwgc trang bi bao quan phéi VBCC.

Trudng hop phdi VBCC bi mit, phai bo cdo ngay véi lanh dao Nha truong dé lap
bién ban va théng bao ngay véi co quan céng an noi gin nhét, béo cdo Bo GD&DT.

Piéu 7. Hity phdi viin bing chirng chi

Ph6i VBCC bi hu héng, chit lvong khong dam bao, do thay dbi mAu phoi
hodc vi cdc ly do khac khong con st dung duge thi phai tién hanh hdy. Phong
PBCL&KT tham muu Hiéu trudng ra quyét dinh thanh 14p Hoi dong hity phoi VBCC.
Viéc hiy ph6i VBCC phai duge 1dp bién ban trong d6 ghi rd thanh phén Hoi ddng hiy
ph6i VBCC, tinh trang ph6i VBCC truéce khi bi hiy, s6 lwgng timg loai phdi VBCC
bi huy, ngay hiy, noi hiy, hinh thirc hiy va két qua huy. Bién ban hiy phoi VBCC
phai c6 ddy du chit ky cta c4c thanh vién Hoi ddng hiy phdi VBCC va duge luu trit
trong hd so quan ly phoi VBCC.

Chuwong II1
CAP PHOI VAN BANG, CHUNG CHIi

Piéu 8. Thii tuc cip phéi vin biing, chirng chi

1. Pon vi d& nghi cip phoi VBCC phai c6 Gidly dé nghi cip phdi van bing,
chimg chi (Phu lyc 1,2,3.4).

2. Phong PBCL&KT c¢6 trach nhiém cung cdp dy di s6 lugng cac loai phéi
VBCC theo nhu ciu ciia don vi. Hd so Iuu giit khi giao phoi gdm:

a) Giy dé nghi cip phéi van bing/chimg chi;
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b) Bién ban xdc nhin phoi héng ciia don vi d& nghj cip phdi VBCC (néu cb);
¢) Quyét dinh thanh 14p Hoi dong hity phdi (trudng hop phdi hong);
d) Bién ban hity phoi da dugc cc thanh vién trong Hoi déng ky xéac nhan (Phu lyc 5);
e) Bién ban ban giao ph6i VBCC (Phu luc 6).
Chwong IV
TRACH NHIEM THUC HIEN

Piéu 9. Trach nhiém ciia Phong Pam bio chit lrgng va Khio thi

Phong PBCL&KT c¢6 trach nhiém chu tri, phdi hop véi cac don vi lién quan
trong viéc thiét ké mau phoi VBCC.

Quéan Iy chit ch& s6 lwgng phoéi VBCC di in; dam bao qua trinh in dugc bao
maét, an toan theo quy dinh;

Thuye hién viée cép phoi VBCC; bé tri vién chirc dii ning lue, pham chét ¢ dam
nhiém viéc quan ly, cip ph6i VBCC theo diing quy dinh;

Thue hién céc quy dinh vé kiém tra dinh k¥ va bdo quan phoi VBCC.

Diéu 10. Trach nhiém ciia cac don vi lién quan

Céc don vi ¢6 lién quan c6 trach nhiém phéi hop v6i Phong PBCL&KT trong
viée quan ly, cip phdi VBCC;

Ban Thanh tra nhan dan, cac T thanh tra do Hiéu trudng thanh 1ap thuc hién
thanh tra, kidm tra dinh ky hogc dot xuat viéc in, bdo mat, danh sb hiéu, bao quén, cip
phoi VBCC.

Diéu 11. T6 chirc thye hién

Trong qua trinh thyc hién, néu c6 khé khin, viuéng mic, cac don vi can phan
&nh kip thoi dén Hiéu truéng (qua Phong PBCL&KT) dé xem xét, gii quyét.




Cén cir Quyét dinh s

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1dp — Ty do — Hanh phiic

Khdnh Hoa, ngay thdng

GIAY PE NGHI CAP PHOI VAN BANG
(Theo quyét dinh cong nhén tot nghiép va cAp bing)

Kinh gtri: Phong Dﬁm bio chit lu‘o‘ng & Khao thi
Cén ctr Quyet dinh s 268/QD- DHNT ngay 26/3/2020 cua Hi€u truéng Trudng Pai hoc
Nha Trang (DHNT) vé viéc ban hanh Quy ché quan 1y vin bing, chimg chi ctia Truong DPHNT;

NZAY ©eevererrnnnn cua Hi¢u truéng
Trudng PHNT vé viée cong nhén tot nghiép va cép bc’ing b wrizsainesin QUY sussinivensis

' Dé nghi quy Phong duyét cip ph01 bing dé in 4n va cip cho sinh vién dugc cong nhan
t6t nghiép theo Quyét dinh trén, cu thé nhu sau:

..... /QD-DHNT

nam 20

STT Loai phéi

bing

Hinh thirc
dao tao

So6 quyét dinh

céng nhgn tt nghiép

Sé lirong
phoi

1

Tong so phoi dé nghi

X
cap:

% Dinh kém:

- Quyét dinh s

............. cua Hiéu trudng Trudng

DHNT.
% Ngudi lién hé nhidn phoi:
= HOVALEN: oo Chirc vu/chirc danh: ..............
DUYET CAP PHOI (P.PBCL&KT) TRUONG PON VI

(Ky va ghi ré ho tén)

(Ky va ghi ré ho tén)

Phdn dénh riéng cho don vi quan ly phoi

TRUONG PAI HOC NHA TRANG

CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG DBCL&KT Poc lap - Tw do — Hanh phiic
Sb: ...... /PCP-DBCL Khdnh Hoa, ngay thang ndam 20
PHIEU THEO DOI CAP PHOI VA SO VAO SO
Dot VL ABAN R0 s o s Ngudi Nhan: ..o
STT Logi S6 S6 | Hinh thitc S6 hiéu phoi i S6 vao 56 I Ghi
phoi OD | luong | dao tao Tiesé6 | Pén sé Tir 50 Dén 56 chi
1
P

Tong s6 phdi cap:

" NGUOI CAP PHOI




G PAI HOC NHA TRANG CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN DPON VI) : Déc ldp — Tw do — Hanh phiic

/ S6: e Khanh Hoa, ngay thdang nam 20

GIAY PE NGH] CAP PHOI VAN BANG
(Theo quyét dinh v/v chinh sira thong tin trén vin bing)

Kinh giti: Phong Phong Pim bio chét lwgng & Khio thi
Cin cir Quyét dinh s6 268/QD-DHNT ngay 26/3/2020 cua Higu truong Trudng Dai hoc
Nha Trang (PHNT) vé viéc ban hanh Quy ché quan Iy vin bang, chimg chi ctia Truong DHNT;

Cin ctr Quyét dinh sb....... /QD-DHNT ngay....... cua Hiéu tru’fmg Trudong DPHNT vé
vi€c chinh stra thong tin trén vin bﬁng 108 Hehi®p.csevvssniin Beovnnnsuansd

Pé nghi quy Phong duyét cAp phéi bing dé in lai bing tét nghiép cho sinh vién theo
Quyét dinh trén, cu thé nhu sau:

STT | Loai phéi Hinh thitc dao tao S6 quyét dinh Sé lwong phéi | Sé hiéu phdi hong

1

2
Tong sd phdi dé nghi cip:
% Dinh kém:
- Quyét dinh S T /QD-DHNT ngay.....cccovune cua Hi¢u truéng Truong PHNT.
- T& trinh v& viéc chinh stra ndi dung va cip ddi vin bing,
- Phoihong:....... cai
% Nguwoi lién hé nhin phoi:
T R T Chuc vu/chirec danh:..............
DUYET CAP PHOI (P.DPBCL&KT) TRUONG DON VI
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Phén démh riéng cho don vi quan Iy phoi
TRUGNG DAI HOC NHA TRANG CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG DBCL&KT Poc ldp - Tw do — Hanh phuc
86: ....../PCP-DBCL Khdnh Hoa, ngay ~ thdng  ndm 20
PHIEU THEO DOI CAP PHOI
TR N I P TIOE cmmmaesansnss cris o TR SRR Ngudi NhaN:.....cccceveeeriniciiisiinenicnin
orr | Loai So | So Hinh thirc S0 higu phoi__ Scj hiéu
phéi | OP | lwong dao tao Tir 56 Dén s6 phai hong
Tong sO phdi cap: i

NGUOI CAP PHOI
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ATHOC NHA TRANG CONG HOA XA HOQI CHU NGHIA VIET NAM
EN DON VI) . Doc lap — Ty do — Hanh phiic
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)86 ... Liwanys Khanh Hoa, ngay thang ndam 20

GIAY PE NGHI CAP PHOI VAN BANG
(Cap thém do in héng)

Kinh giri: Phong Pim bio chit lirgng & Khio thi
Cin ctr Quyét dinh s6 268/QD-DHNT ngay 26/3/2020 cua Hiéu trudng Trudng Dai hoc
Nha Trang (DHNT) vé viéc ban hanh Quy ché quan ly vin bang, chimg chi ciia Truong DPHNT;
Can ctr s6 lugng phéi in hong cia Quyét dinh s6 ........... 115y g ctia Hiéu
trudng Trueong DHNT ve viée cong nhan t6t nghiép hé ........... UV i d
Dé nghi quy Phong duyét cip thém phoi bang dé don vi in lai va cdp cho sinh vién.
Ly do dé nghi c4p thém: Trung tim in héng ndi dung trén phdi bing.

STT Loai phoi Hinh thice | S6 lwong phéi . So lugng phoi S6 hiéu phéi hong
bang dao tao in héng dé nghi cap bo sung trd lgi
1
2
Tf‘mg sb phéi dé nghi cap:
¢ Dinh kém: ........ phoi in hong
% Nguwoi lién hé nhin phoi:
=  FIO-SE 1B i s saaeaie Chire vu/ehGe danh: .civevesiovsssivvis
DUYET CAP PHOI (P.PBCL&KT) TRUONG PON VI
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)

Phdn danh riéng cho don vi qudn Iy phéi

TRUONG PAI HOC NHA TRANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG DPBCL&KT Poc ldp - Tw do — Hanh phic
S82 vusvis /PCP-DBCL Khdnh Hoa, ngay ~ thdng  ndm 20

PHIEU THEO DOI CAP PHOI (cAp thém do in héng)

Bon V] Bhin DROL......emmmssrsissess s i WOl DhEN: . cmairisiiismssissessssis
op| Loai | 86 | 86 Hinh thike S‘i o . f;’f;g‘l
phéi OD | lugng dao tao Tir 50 Dén so p €
Tfmg sb phdi cip: .
NGUOI CAP PHOI



JONG DAIHOC NHA TRANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
~/ }(TENDO'NV!) Djc 1dp — Ty do — Hanh phiic

] T Khdnh Hoa, ngay ~ thing  ndm 2020
GIAY PE NGHI CAP PHOI CHUNG CHi

Kinh giri: Phong Pam bio chit lwgng & Khio thi

Cin ctr Quyét dinh s6 268/QD-DHNT ngay 26/3/2020 cta Hiu truéng Trudng Dai hoc
Nha Trang (PHNT) vé viéc ban hanh Quy ché quan ly vin bing, chimg chi ctia Truong DHNT;

Cin cir Quyét dinh sb......... : — PGB sensssessmunid cua Vién trudng/Trudng
khoa....... v/v cdp chirng chi;

) Dé nghi quy Phong duyét cp phoi ching chi dé don vi in va cdp cho hoc vién duoc
cap chirng chi theo Quyét dinh trén, cu thé nhu sau:

STT Loagi phoi S6 quyét dinh cong nhdn tot nghiép So6 lieong phéi
1

2

Tong s phoi d nghi cip:

o* Pinh kém:

= (Quyet dnh 88 coicsvdvinsiss DBV sovssvosni cia Truéng don vi....... v/v cép chirng chi
% Nguwoi lién hé nhédn phoi:
= HOVAtEN: . .ooiiiieiiiieiciieeieeaiiaeas Chirc vu/chttc danh:.....c.ovvvveeininnnn...
DUYET CAP PHOI (P.PBCL&KT) TRUONG DON VI
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)

Phdn danh riéng cho don vi quén Iy phoi
TRUONG PAI HOC NHA TRANG  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PBCL&KT Péc lap - Ty do — Hanh phiic
Sé:....../PCP-PBCL Khdnh Hoa, ngay ~ thdng — ndm 20
PHIEU THEO DOI CAP PHOI VA SO VAO SO
Do Vi AN BRI ..o eremmememmssmmmsssemseimsibsissiibissssivion DNEAMOL BNAN: st
L So S6 hiéu phoi S6 vao s6 .,
s&l Lo phot luwong Tor 56 Pén s6 Tir 56 Dén s6 Ghiche
1
2
3

Tong s phdi cip:

NGUOI CAP PHOI
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R e &0: /BB-DHNT Khdnh Hoa, ngay ~ thdng  ndm 20
BIEN BAN

Vé viéc hity phdi vin bing

Hom nay, ngdy  thdng nim 20 , Hoi dong hity phdi vin bang, chiing chi

(VBCC) duge ban hanh theo Quyét dinh s6  /QD-DHNT ngay  thang nam20 , gdm

co:

1) Ong Phé Hiéu trudng Chu tich Hoi dong
2) Ong Trudng phong DPBCL&KT Phé Chu tich HD
3) Ong Trudng phong TC-HC Uy vién

4)Ba CV phong PBCL&KT Uy vién, Thu ky

P tién hanh 14p Bién ban hily phéi VBCC véi ndi dung cu thé sau:
- Téng sé phoi VBCC bi hity:  cdi, gom:

STT | Loai phdi S6 lwgng
1 Tién st
2 Thac st
3 Ctr nhén
4 Tt nghiép cao ding
5 Chung chi. ...
6
7
Tong cdng

(Dinh kém danh séch chi tiét s6 hiéu phdi hong)
- Ly do huy:

- Thoi gian huay:
- Dia diém hay:

- Trinh ty huy:

- Hinh thirc hiy:

- Két qua hiiy: niém phong phoi bj hong da cit goc va phin cit goc dé luu theo quy dinh.
CHU TICH UY VIEN THU KY



eo Bién ban huy phoi so

\SACH CHI TIET SO HIEU VAN BANG, CHUNG CHi BI HONG

/BB-DHNT ngay thdng ndm20 )

\ o
\gi‘;,\'ﬁ M“ — S6 hiéu phdi hong luiri . %ﬁ; ;1;

S

2 Thac si

3 | Cirnhin

4 | TN Cao ding

5 | Chimg chi...

6

7

Téng cong:

Khdnh Hoa, ngay  thdang — nam 20
NGUOI LAP DANH SACH
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TAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
G DAI HOC NHA TRANG Poc lap — Ty do — Hanh phiic

S6: /BB-DHNT Khdnh Hoa, ngay ~ thdng  ndm 20

| BIENBAN
BAN GIAO PHOI VAN BANG, CHUNG CHI

Vio lic.......gid...... phut, ngdy.........thang....... nim ....... , tai Phong Pam bao chét
lrgng va Khao thi ching t6i gom:

1. Bén giao:
ONE/DA et ses s sass s ss s ssssse e s saenss

2. Bénnhin:
(©37o74 T TR

Pi tién hanh kiém tra va giao nhan phoi viin bing, chirng chi, cu thé:

TT| Tén phdi viin bing, ching chi S6 lwong | Tir sé Pén s6 Ghi chu
1
2
3
4
Cong

Tinh trang phdi: Toan bd sb phdi bing, ching chi trén khong bi rach, nhau nat, 4m
uét va béan.
éng/bé ......................... da kiém tra, nhan du sb phoi noi trén va ky nhan vao
bién ban va s giao nhan.
Bién ban dugc in thanh 02 ban c6 gia tri nhu nhau va mdi bén gift 01 ban. Viéc ban
giao két thiic vao hdi ...... s R phtt cing ngay.
BEN GIAO BEN NHAN
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